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1

1. GENERAL
1

I 1.01 This instruction outlines the responsibility
associated with the classifying of freight which isI

~ required when goods are transported into, out of, or
within Southwestern Bell Telephone Company territory.

I
1.02 When this practice is reissued, the reason(s) for

1 revision will be listed in this paragraph.
I

1.03 Shippers are obligated by law to show the proper
description of articles shipped on their bills of
lading, and to conform to rules and regulations as set
forth in carriers’ classifications. Aside from
penalties which are levied for willful
mis-description, the use of the correct freight
classification description is the best possible
assurance that the correct transportation charges will
be assessed, thus avoiding the expense of filing
claims against carriers for inaccurate rates.

2. DEFINITION

2.01 Freight classification is the process of dividing
articles of freight into a limited number of groups or
classes for the purpose of simplifying the task of
making class rates.

1 2.02 A freight classification is a type of tariff
containing an extensive list of commodity descriptions
and the rating or classes assigned to these
descriptions.

2.03 The National Motor Freight Classification (NMFC)
applies throughout the United States, except for the
New England area. The Coordinated Freight
Classification (CFC) is applicable for the New England
area.
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2.04 TWO forms are used in conjunction with classifying
freight: Form SWL-1083 (Request for Freight
Classification Description, Exhibit 1) and Form
SW-6538 (CAPRI & SWIMS SS1 Update, Exhibit 2). Form

SW-6538 is used to load information about stock and
non-stock material into the Computer Assisted Payment
Receiving and Invoicing System (CAPRI) and the
Southwestern Inventory Management System (SWIMS).

3. RESPONSIBILITIES

A. Com~anv Contracting and Local Purchasing

3.01 It is the responsibility of the Company buying
personnel to insure that the correct freight
classification is furnished to vendors as well as
transportation instructions for shipments of material
directly to SWBT end users, or to the Materials
Distribution Center (MDC).

3.02 To obtain the proper freight classification, a buyer
must submit a Request for Freight Classification
Description, Form SWL-1083 (Exhibit 1), to the
Manager-Tariff Control within the Logistics Services
District. This position will provide the following:
freight classification description, National Motor
Freight Classification number, and class rating. If
an indication is given that the item will be stocked,
(indicated by a “Y” in column two of Form SWL-1083),
the Manager-Tariff Control will also provide the SWIMS
freight classification.

3.03 In the event that Logistics Services is unable to
determine the classification based on the information
provided on Form SWL-1083 or Form SW-6538, the
originator of the form will be contacted by the
Manager-Tariff Control to request additional
information. The originator of the request will be
responsible for contacting the vendor for additional
information regarding shipping characteristics (i.e. ,
weight, risk in handling~ bulk~ value of article~ and
cost in handling).
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I

I

3.04 After receipt of the applicable freight
classification, Company buying personnel will include
information about the freight classification on the
contract for the vendor’s use in shipping the material
to the SWBT. Company buying personnel will also
complete Form SW-6538 which will be used to update
CAPRI and SWIMS, and will include the SWIMS freight
classification on the reverse side of Form SW-6538.

3.05 Per the CAPRI and SWIMS SS1 Workbook, Company buying
personnel will forward the completed Form SW-6538 to
the Central Maintenance Organization (CMO) for CAPRI
input. On stock items, the CMO will then forward Form
SW-6538 to Inventory Management for loading of
appropriate information into SWIMS.

B. Iriv.enzoryiianaaement

3.06 It is the responsibility of the Inventory Management
organization to update the SWIMS database with freight
classification information and other information to
complement interfacing systems. Freight
classification information is provided by Company
buying personnel in the Freight Classification field
on the reverse side of Form SW-6538.

3.07 Inventory Management will return SW-6538S to the
originator of the form when SW-6538S are received
without the SWIMS freight classification.

C. Loaistics Se~ices

3.08 It is the responsibility of the Logistics Services
District to support other departments in obtaining,
reviewing and interpreting freight classifications as
they pertain to the movement of inbound, outbound, and
intra-company freight shipments for Southwestern Bell
Telephone Company.

3.09 The Manager-Tariff Control within Logistics Services
will provide, as requested, freight classification
descriptions, NMFC item numbers, and class ratings for
all material descriptions.
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3.10 Freight classifications, or status of progress toward
classification, will normally be provided within two
(2) working days of the request.

D. Materials Distribution Center (MDC )

3.11 MDC personnel are responsible for providing an
accurate description of freight on bills of lading
when shipments are made from the MDC.

3.12 The proper bill of lading description can be obtained
by referencing the pick ticket (Exhibit 3) designated
for warehouse support. This pick ticket contains the
description of the material and the National Motor
Freight Classification Number (NMFC).

NOTE: When shipping more than one item in the same
container, onlv the highest class description
should be listed on the bill of lading.

3.13 The classification (used by the carrier to assess
transportation charges) is determined by the carrier
from the description of the article(s) shown on the
bill of lading. It is important that articles are
listed properly on the bill of lading to ensure proper
classification and the correct transportation charges.

3.14 If the product for which classification is required
cannot be found on the pick ticket, contact the
Manager-Tariff Control (Exhibit 4) for assistance.
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EXHIBIT 1

REQUEST FOR FREIGHT CLASSIFICATION DESCRIPTION
(SWL-1083)
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EXHIBIT 1 (CONT’D)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Contract - The Contract number associated with this request.

l?l21z#-The Procurement Decision Folder Number of the product
line associated with this request. (This file
contains all the documentation to support decisions
made associated with this purchase).

Date - Date of this request.

Return To - Name of person requesting freight classification.

~- Purchasing contact telephone number.

Address - Return address (include city, state and zip code,
if outside the St. Louis area.)

Date Reuuired - Date response is needed.

Name of SunPlier - The name of the supplier involved in this
request.

Material Description - Description of product(s) and
specifications, if applicable.

MDC STK Y/N - Enter Yes or No to indicate if material is to
be stocked at the MDC.

11. Product ID Code - The 9-digit ID code assigned to this item,
if known.

12. Freiaht Classification Description - Area for Logistics
Services to insert the classification description,
NMFC Item number and class rate.

13. -r - Area for signature of the Logistics Services
representative responsible for this classification.
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CAPRI &

EXHIBIT 2

SWIMS SS1 UPDATE
(SW-6538)

(Page 1 of 2)
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EXHIBIT 2

I

CA.PRI & SWIMS SS1
(sw-6538)

UPDATE

(Page 2 of 2)
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EXHIBIT 3

WAREHOUSE SUPPORT PICK TICKET
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EXHIBIT 4

FREIGHT CLASSIFICATION CONTACT LIST
(Logistics Services )

1. Manager-Tariff Control
500 N. Broadway, Room 1000
St. Louis, MO 63102
(314) 235-2236

2. Manager-Inbound Transportation
500 N. Broadway, Room 1000
St. Louis, MO 63102
(314) 235-2216
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